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This orientation assumes that the Type III licence has been approved for your location.

1) Hang license by your liquor license in a conspicuous location.

2) Your machine will be installed right after receiving the license, and you will have keys for both the bill

acceptor and tickets columns for loading tickets. Once you begin selling tickets, display the serial number of

tickets being sold in the window of the dispensing device. You must do a reasonable amount of volume to keep

a machine, we will contact you if there is an issue. Counting scales are available for behind the bar sales

(inventory is easy - if you know how many tickets you sold it is easy to account for sales). I strongly advise

adding behind the bar sales to the mix - you will see your sales and ancillary benefits increase dramatically.

3) Order your first box of tickets.  Use the order form included in this packet, or down load it from

ohiobingoforms.com.  Ohiobingoforms.com contains all necessary forms. Mail the completed order form to the

accounting firm listed on the order sheet, with a check made payable to the charity on your license. Your

expense reimbursement check will be mailed to you upon receipt of your check. IT IS IMPORTANT THAT

YOU LIST EXPENSE INFORMATION ON THE ORDER FORM TO PAY AGAINST. FAILURE TO FILL

IN DATA MAY DELAY YOUR CHECK.  You will need to maintain enough cash in your bar to pay out

winners. From order to delivery, expect 7 - 9 days. Once you get started, and see that the program works for you,

please maintain enough inventory so you do not run out. 

4) Expense Reimbursement. The law puts a ceiling on reimbursement (which is rarely - if ever - a problem). On

the order form is the list of expenses we can pay against. List the expenses you incur (generally rent) and we

will do the rest.

5) Tickets security: The tickets have two levels of security: A) Each box of tickets has it’s own serial number,

and this serial number is printed on each ticket. If a customer tries to cash a ticket with a different serial number

DO NOT CASH. B) In each box you will find a slip of paper with numerous 4 digit codes for that box of

tickets. The large winners will have one of the codes printed on the ticket. If a player hands you a ticket but the

code on the ticket does not match the codes on the master list, DO NOT CASH. 

6) Do not allow players to remove winning tickets from the premises. 

7) When you bring in new staff, remember to have them sign the volunteer form. This form is available on the

website. Mail the completed form to the accounting office with your next order.

8) All the terms of your license are listed in the “Fundraising Contract”. The following are what I call the Big Three:

A) Players must be 18 or over (I strongly recommend 21 or over in a liquor establishment).

B) Employees may not purchase pull tabs (On or Off Shift). They may have an unfair advantage.

C) Employees can’t be tipped for a winning ticket. Employee’s may be tipped for the sale of Food, Liquor, Etc.
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